WORKERS WELFARE SCHOOL
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Supply of Note Books and Stationery for the students of Workers Welfare School__________________________
INVITATION TO BID

1. Workers Welfare School _________________ invites sealed bids from eligible bidders for the supply of Note Books and Stationery for its students
2. Workers Welfare School __________________ requests Tender Bids in sealed envelops for following  Note Books and Stationery items:

	Sr.No.
	Description 
	Amount of Tender Form in Rs.

	1
	
	Rs.1000/-
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	3
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	9
	
	


3.
All bids must be accompanied by a call deposit (CDR) of five percent (5%) of total bid amount. The bids alongwith the CDR must be delivered to the office of the undersigned at Workers Welfare School---------------------- on or before 10:00 hours on -------------------- which will be publicly opened by the Purchase Committee of Workers Welfare School ------------------- at 1100 hours on ------------------ in presence of the representatives of the firms/companies.
4.
Bidders shall submit Bids, which comply with Bidding Documents. Alternative Bids will not be considered.
5.
Workers Welfare School---------------------will not be responsible for any costs or expenses incurred by bidders in connection with the preparation or delivery of bids.
6.
As authority competent to accept the tender, the Principal, WORKERS WELFARE SCHOOL------------------------ reserves the right to accept or reject one or all the tenders without assigning any reason thereof.
7.
Failure to supply items within the stipulated time period will invoke penalty as specified in penalty clauses of this document. In addition to that, 05% Call Deposit (CDR) amount will be forfeited and the company will not be allowed to participate in future tenders as well.

8.
Supply of Note Books and Stationery said tendered will be carried out at Workers Welfare School-----------------------------.

Principal
 Workers Welfare School,

______________________.
1)
Description of Work
Workers Welfare School_______________, invites Quotations from companies / firms having a legal presence in Pakistan for supply of Note Books and Stationery Items for its students.

2)
General Terms & Conditions
1. Any offer not received as per terms and conditions of the tender enquiry is liable to be ignored. No offer shall be considered if:

i) Received without 5% bid security in shape of pay order/call deposit in favour of Chairman, Punjab Workers Welfare Board.
ii) It is received after time and date fixed for its receipt.

iii) The tender is unsigned.

iv) The offer is ambiguous.

v) The offer is conditional.

vi) The offer is from a firm / manufacturer black listed or suspended by any Govt. Department.

2.
The specifications of each item alongwith tentative required quantity to be 
supplied are attached with this Tender Inquiry Performa at (Annex-I).
3.
The rates shall be valid for 60-days from the date of opening of tender.  
4.
The rates should be clearly mentioned by the company / firm / contractor on the format as prescribed in (Annex-II). 
5.
All tenders must be submitted in double cover. The outer cover should indicate the name of the addressee, tender No. and date of opening but not the name of the firm / manufacturer which must appear in the inner envelop clearly mentioning tender No. and name of the firm / contractor. The envelopes must be properly sealed.

6. 
Any erasing/cutting/crossing, etc. appearing in the offer must be properly 
signed by the person signing the tender. Moreover, all pages of the tender 
must also be properly signed. Offer with any overwriting shall not be 
accepted.

7. 
Tender shall be supported with the following:

i) General Sales Tax number duly supported with copy of Registration Certificate with General Sales Tax Department.

ii) Last three years certificates regarding rendering services to the public / private organizations. 
iii) Certificate that the firm / manufacturer engaged in the business of the supply of Note Books and Stationery and has not been declared as bankrupt, defaulter punished by any Court of law and black listed from any Government department or organization as per (Annex-III).
iv) Samples (non returnable) shall have to be supplied at the time of opening of tenders to verify the design and colour of the each item The tender will not be acceptable if samples are not provided at the time of opening of tenders.
8.
Relatives of the Punjab Workers Welfare Board employees cannot 
participate in any kind of tender.

9.
The successful tenderer shall have to deliver Brand new stock/item to the Workers Welfare School for which supply order has been issued at their own risk and cost. 
10.
If certain material/stock/item is required to be replaced, the same will have to be taken back from the school within 15-days of the intimation in this regard, failing which the school authority/office would not be responsible for any damage/reshape/loss etc.
11. 
The amount of bid security shall not be refunded to the supplier before 
the expiry of six months after completion of the whole supply as well as 
final payment.
12. 
The delivery of stock shall have to complete within 60-days after issuance 
of supply order.
13. 
Penalty for late supply of every item of stock shall be imposed @ 5% per 
month.
14. 
The Principal, Workers Welfare School______________reserves the right 
to waive 
off or to relax penalty clause to the extent as he/she may 
consider on a specific request made by the party with sound 
justification/documentary 
evidences.
15. 
Supply shall have to be made during working hours to the person 
authorized by the Principal.
16. 
Articles of supply, if found not according to the requirements, 
specification, standard, sample and demanded sizes, it should be 
presumed that it has not been supplied within the prescribed period. In 
case of late replacement of articles penalty will be imposed according to 
the penalty described in clause-14 above.
17. 
The successful tenderer shall be disqualified if he fails or refuses to supply 
at the place mentioned in the supply order. The successful tenderer shall 
have to deliver stock on FOR basis to the Principal of Workers Welfare 
School for which supply order has been issued. 
18. 
Replacement of articles because of variation from the specification is the 
responsibility of firm / manufacturer.  Repeat order will be issued (if so 
required) to the same vender for the same commodity upto quantity of 
15% of the already procured quantity.
19. 
F-10 (receipt entry note) and quality / quantity certificates will be issued 
by the Principal concerned after receipt of stock. 

20. 
The Principal will make disbursement on the basis of F-10 (Receipt Entry 
Note) quality / quantity certificates and observance of all other codal 
formalities.  

21.
The stock being supplied by a party can be checked/ examined/inspected 
by the representative of PWWB and compared with the approved 
samples/specifications. In case variations found in stock being 
supplied/prepared/tailored, it would attract disqualification of the 
manufacturer/suppliers and his order will be cancelled and the purchaser 
shall have the right to purchase the stock at risk and cost of the bidder.
22.
a)
If the acceptance of tender issued during the validity period 
of 


the offer is not accepted by the tenderer, the bid security shall be 


forfeited and the store shall be purchased at his risk and cost. 
b)
In case the offer is with drawn, amended or revised during the validity period of the offer the bid security amount is liable to be forfeited and the store shall be purchased at the risk and cost of the bidder.

c)
In case the firm / manufacturer fails to execute the contract strictly in accordance with terms and conditions laid down in the contract, the bid security provided by him alongwith bid shall be forfeited and the store shall be purchased at his risk and expense.

23.
Payment shall be made by the Principal after the receipt of satisfactory result of Laboratory reports of the Note Books and Stationery selected on random basis from the supply received through respective bidders, which shall be as per the Condition 2 of this tender form. 
24.
Purchase Committee/Principal, Punjab Workers Welfare School__has the right to accept or reject any of the tender without assigning any reason.

Name 

Designation / Stamp











Annex-I
SPECIFICATION FOR NOTE BOOKS AND 
STATIONERY ITEMS

	Sr.

No.
	Item Description
	Required Specification
	Qty

	1)
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	8)
	
	
	


Name 

Designation / Stamp

Annex-II
FORMATE FOR BID PROPOSAL
	S. No.
	Item
	Quantity
	Unit Cost (Rs)
	Total Cost (Rs.)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total in Pak Rupees
	

	GRAND TOTAL IN RUPEES (INCLUSIVE OF ALL TAXES / DUTIES)
	


*
All the taxes / duties must be included in the total costs. No additional cost will be payable in addition to total cost for the above mentioned items.
Name 

  Designation/Stamp

 Annex-III
Following to be submitted with bid on judicial stamp paper of Rs:100/-
CERTIFICATE

I_______________________________________on behalf of M/s do hereby declare that:

1.
The firm mentioned above is a bonafide firm registered and engaged in the 
business for supply of Note Books and Stationery in Pakistan under law of land.

2.
That the Firm has not been declared Bankrupt and has a reasonable capital for supply of the equipment for which bid is being submitted. 


3.
That the Firm has not been declared as “defaulter” by any Government Department in Pakistan on any ground whatsoever except that the decision has been set by competent authority or court of Law.

4.
That the Firm has not been punished by any court of law on any ground whatsoever except the decision has been set aside by competent authority or Superior Courts.

5.
That the Firm has not been declared as “Black Listed” by any Government Department in Pakistan except the decision has been set aside by competent authority or court of law.
6.
That all the above declarations are correct and based on facts.

7.
That if any of the above certificate proven fake at any later stage PUNJAB WORKERS WELFARE BOARD reserves the right to take appropriate action. 
Name 
Designation / Stamp
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